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«Pomarkunckas CPEAHSS HIKOJIa»

INOJIOKAHUE
00 00paboTKe NepCOHANBHBIX TAHHBIX
pabornukoB MBOY «PoMalikuHCKas cpeaHas MKOIa»

I. O61mue nonoxxeHus

1.1. Hacrosiee Ionoxenne o6paboTke MepcoHaIbHBIX PaGOTHUKOB (nanee —
Ilonoxenne) MBOY «PomamkuHckass cpemHss IIKOJIa» pa3pabotaHo B
cooTBeTCTBHU ¢ TpynoBeiM koxekcoM Poccuiickoit @enepanmu, Koncrurynuei
Poccuiickoit ®@enepaunn, I'paxaanckum komekcoM Poccuiickont ®Denmepanuy,
DenepanbHbiM 3akoHOM «O0 uHpopMaryu, HHOOPMALMOHHBIX TEXHOJIOTHIX U O
3aluTe HH(bopMauHH», Nel52-®3  «O nmepcoHalnbHBIX  JAHHBIXY, IIpaBunamu
BHYTpEHHero TpynoBoro pacnopsizika MbOVY «PomallikuHckas cpeHsist Koia.

1.2, Uenb paspaborku IlonoxeHus -— omnpeneneHue mopsaka oO6paGOTKHU
MIEPCOHANBHBIX JAHHBIX DPAOOTHUKOB; OOeCIeYeHHe 3alUThl NpaB M CBOOOJ
pabOTHUKOB Mpu 00pabOTKe WX MEPCOHANBHBIX JAHHBIX, @ TAKKE yCTaHOBJICHHUE
OTBETCTBEHHOCTH JODKHOCTHBIX JIHI, HMEIOLIUX JOCTYIl K MEePCOHAJIbHBIM
JaHHbIM = paboTHukoB- MBOVY  «PomamkuHckas CpelHsisi  LIKOJa», 3a
HCBBINIOJIHEHHE TPEOOBAaHUM  HOPM, DEryNHPYIOIIUX 00paboTKy M 3alluTy
NEPCOHANILHBIX JAHHBIX.

1.3. Ilopsimok BBOzia B felicTBUE U u3MeHeHust [TooxeHus!.

1.3.1. Hacrositiee IlonoxeHune BcTymaeT B CHIIy C MOMEHTA €r0 yTBEPKICHHS
aupekropom MBOY «Pomamikunckas cpeqHss LIKOJa» M IeHCTBYET GeccpoyYHo,
710 3aMeHBbI ero HoBbIM [losoxxeHueM.

1.3.2. Bce usmenenust B [lonoxeHue BHOCSTCS IPUKA30M.

1.4. Pexxum KOH(bHHeHHHaHBHOCTH NEPCOHAJIBHBIX JaHHBIX CHHUMACTCS B Clly4dasx
UX 00€3JIMYMBAHUS U 110 HCTEYEHUH 75 NeT CPpOKa UX XpaHCHUs, UJTH TIPOAJICBACTCS
Ha OCHOBaHUHU 3aKJIHOYCHU A 3KCH€pTHOI71 KOMHCCUHU 06pa30BaTeHLHOﬁ
opraHusaliuu, €CJIM HHOE HE OIIPEIACIICHO 3aKOHOM.

II. OcHOBHBIE TIOHATHSI U COCTAB MEPCOHANBHBIX JaHHBIX pabOTHUKOB

2.1. lIJ'Iﬂ uesnier Hacrosmero Iomoxenus HCIIOJIB3YROTCS CIIEAYIOIIEe OCHOBHBIE
ITOHATHA:



— IIepCOHANIbHBIE JaHHbIE PabOTHUKA — 00ass WH(OPMALMs, OTHOCSIIASCS K
ONpENCNEHHOMY MIJIM OMNPENENAEMOMY Ha OCHOBAaHMHM Tako HHMOPMALMK
pabOTHHUKY, B TOM HHClIe ero (HaMuius, UMsi, OTIECTBO, TOJ, MECSIL, 1aTa ¥ MECTO
pOXIEHMs, aApec, CEMEWHOe, COLMalbHOe, WMYIIECTBEHHOE II0JIOKEHHeE,
oOpasoBanue, mnpodeccHs, MOXOAbI, Apyras uHOOpMAUMs, HeoOXoxuMmas
paboTonaTeNtO B CBA3HU C TPYAOBBIMH OTHOILIEHUSIMU;

— 00paboTKa MepCOHaNbHBIX HaHHBIX — COOp, CHCTEMAaTH3allis, HAKOIUICHHE,
XpaHEeHue, yTOYHEHUE (obHOBNICHME, U3MEHEHUE), UCIIOJIb30BaHHE,
pacnpoctpaHeHue (B TOM 4YMCe Ilepenada), oOe3nHuMBaHME, OJIOKMpPOBAaHHE,
YHMYTO)KEHHE MepCOHANBHBIX HaHHBIX paboTHMkoB MBOY «PomaiikuHckas
CpEeIHSsI 1IKOJIa,

= KOH(pH,Z[GHIII/IaJ'IBHOCTB NNEPCOHATILHBIX  OAHHBIX — o0s3aTenpHOE IS
CO6JIIO,H€HI/ISI Ha3HQYCHHOI'0 OTBETCTBECHHOI'O JiMLA, IOJYYHUBIIETO AOCTYIl K
NNEPCOHATIBHBIM JaHHbIM pa60THI/IKOB, Tpe60BaHI/Ie HC HAOITYyCKaTh Hnx
pacnpoCTpanCHuA 0e3 coracust pa6OTHI/IKa WJIM MHOTO 3aKOHHOI'O OCHOBAHUS,

— pacnupoCTpaHEHWe MEPCOHANBHBIX NAHHBIX — JEWCTBUS, HANpPaBJIEHHbIE Ha
nepefady MEepCOHANBHBIX JaHHBIX PAOOTHUKOB OIpPENENIEHHOMY KpPYyry JIHI
(mepenaya TEpCOHANbHBIX JaHHBIX) WK Ha O3HAKOMJIEHHE C IEePCOHATbHBIMH
JQHHBIMM HEOTPaHWYEHHOIO Kpyra JIML, B TOM 4YHCIe OOHapoJ0BaHHE
IePCOHAIbHBIX [JaHHBIX paOOTHHKOB B CPEACTBaX MaccoBOM HHMOPMALUH,
pasMelleHue B HMH(OPMALMOHHO-TEIEKOMMYHMKALIMOHHBIX  CeTAX  WIH
NPEOCTaBIEHHE JOCTyNa K MEePCOHAIbHBIM JaHHBIM PabOTHMKOB KaKUM-THOO
UHBIM CIIOCOO0M;

— HCTONB30BaHME IEPCOHATBHBIX JAHHBIX — JeHCTBHS (Omepamuu) c
NepCOHATLHBIMU JaHHBIMH, -  COBeplIaeMbie JOJKHOCTHBIM JTULIOM
00pa3oBaTeNbHOM OpraHM3alMy B LENSX NPHUHITHS PEUICHWM WM COBEpIICHHS
WHBIX JEHCTBHM, IOPOXKAAOIMX IOPUAWYECKHE TIOCIEACTBUS B OTHOLLUEHUU
pabOTHUKOB MO0 MHBIM -00pa30M 3aTParWBalOIMX MX NpaBa U CBOOOABI WM
npaBa ¥ CBOOOBI IPYTHX JIMLI;

— OJIOKMpOBaHWE IIEPCOHANBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHue coopa,
CHCTEeMaTH3allii, HAaKOIIJIEHHs], MCIIOJIb30BAHUS, PACTIPOCTPAHEHHSI TIEPCOHANBHBIX
JIAaHHBIX PaOOTHUKOB, B TOM YHCJIE UX Nlepeayy;

— YHHUYTOXEHHWE IE€PCOHANBHBIX NAHHBIX — JAEHCTBUS, B PE3yNBTATE KOTOPhIX
HEBO3MOXXHO  BOCCTAaHOBHMThb  COZEpXKaHHWE  IEePCOHANBHBIX  JaHHBIX B
MH()OPMALMOHHOH cHCTeMe IePCOHAIBHBIX TAHHBIX PAGOTHHKOB HIIH B PE3VIbTaTe
KOTOPBIX YHHUYTOXAIOTCS MaTepualbHble HOCHTENIH TEePCOHANBHBIX MaHHbIX
pabOTHUKOB;

— 00e31MYMBaHUE NEPCOHATbHBIX JAHHBIX — JEHCTBHS, B pe3yJbTare KOTOPBIX
HEBO3MOJXKHO OIPEENIUTh IPUHA/UIEKHOCTh NEPCOHANBHBIX JTAHHBIX KOHKPETHOMY
paboTHUKY;
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— OOILUENOCTYNHbIE MEePCOHANbHBIE JaHHblE — IMEPCOHATbHBIC [aHHBIE, JNOCTYTI
HEOrPAaHHWYEHHOr0 Kpyra JHL K KOTOPBIM INPEIOCTaBIEH C cOrjiacus pabGoTHHKA
WM Ha KOTOpble B COOTBETCTBUM C (enepaibHBIMM  3aKOHAMH  He
pacnpocrtpansiercs TpeboBaHHe COOMIOAEHUS KOH(HUIEHIMATBHOCTH.

— uH(OpManus — cBefeHHs (COOOIIEHNS, JaHHBIE) HE3aBHCHMO OT bopMbI BX
IpeCTaBIICHHUS.
— JIOKyMEHTHUPOBaHHAsI HHQOpMalMs — 3apUKCHPOBAHHAs HA MaTepUAIbHOM

HOCHTENIe ~ MyTeM  JOKYMEHTHPOBaHMS  MHGbOpMAalMs ¢  pEeKBU3UTaMH,
TO3BOJISIIOLIMMH ~ ONPE/ICNIUTh Takyld HHOOPMALMIO WIM €€ MaTepUalbHBIH
HOCHTEIIb.

2.2. B cocraB [epcoHaNbHBIX aHHBIX PaGOTHUKOB 06pa30BaTeIbHOM OpraHM3aliy
BXOIAT JOKYMEHTBI, COJAepalue MHOOPMALMIO O MACIOPTHEIX AaHHBIX,
00pa3oBaHMK, OTHOLIEHMM K BOMHCKOH OOS3aHHOCTH, CEMEHHOM IOJI0XEHHH,
MEeCTe XUTEIbCTBA, COCTOSIHWUM 3/0POBbS, a TAKXKe O MPEABIAYLIMX MECTax HX
paboThI.

2.3. KoMmiuieke 1OKyMEHTOB, CONPOBOXIAIOLIMN TIpoLece ohopMITeHH S TPYAOBBIX
oTHOWIEeHH! pabotHuka B MBOY «PomalikuHcKas CpegHssl IIKoja IIpU ero
npreme, epeBoJie U YBOJIbHEHUH.

2.3.1. indopmanus, npeacrasisgemas Iba60THHK0M IpU MOCTYIIJIEHUH Ha paboTy B
00pa3oBaTeNbHYIO OpPraHU3alHIo, JOKHA UMETh JOKYMEHTaIbHYO bopmy. Ipu
3aKJIFOYCHUH TPYJOBOIO 0r0BOpa B COOTBETCTBUH €O CT. 65 Tpymosoro xoxekca
Poccniickoit  ®enepanun 1m0, mHocrynamouiee Ha  paGoTy, IIPEbSIBIISECT
paGoTomatemo: '

— NacTopT UM MHON TOKYMEHT, yIOCTOBEPSIONA ITIHOCT;

— TPYHOBYIO KHMXKY, 3a MCK/IFOYCHHEM Cily4aeB, KOIZJa TPYIOBOH JOroBOp
3aKJIFOYAETCA  BIEPBbIe WM PAbOTHUK MOCTymaeT Ha paboTy Ha YCIOBHUSIX
COBMECTUTEIIbCTBA, JTUOO TPY/10Basi KHUKKA y pabOTHHKA OTCYTCTBYET B CBSI3H C €€
YTPaTO# UK 110 APYTUM NPUYMHAM;

— CTPaxoBO€ CBUAETEIILCTBO IrOCY JIaPCTBEHHOT'O IEHCUOHHOT'O CTpaxoBaHUs,

— JOKYMEHTbl BOMHCKOIO y4YeTa — JJIsi BOEHHOOOSI3aHHBIX U JIMLI, NOJUIeKALIUX
BOMHCKOMY Y4eTy;

— JIOKyMeHT 00 00pa3oBaHMH, O KBAJIU(DUKALMKM WM HAJTHYMH CIENUATBHBIX
3HAHUW — MPH TIOCTYIJIEHUU Ha paboTy, TpeOyIOLIYIO CHelHANbHBIX 3HAHUH MK
Criel{uaJbHON MOATOTOBKH;

— CBUZIETENNBCTBO O nprcBoeHrrn MHH (nipu ero nanuuuu y pabotHuka).

2.3.2. Tlpn odopmiennn pabotarka B MBOY «PoMalukKuHCKash CpeHss MIKOay»
sanonHsiercess yHuuuuposannas dopma T-2 «JludHas kaprouka paGOTHHKA», B



KOTOpO# OTpaXaloTCsl CIEAYIOlIMe aHKCTHBIC U OuorpauuecKHe JaHHbBIC
pabOoTHUKA!

— obmme cenenus (®.M.O. paboTHuKa, raTa POXICHHSA, MECTO POXKICHUS,
rpaXaaHcTBo, 00OpasoBaHUE, npodeccusi, CTax ‘pabOThl, COCTOSHHE B Opaxe,
acTOpTHbIE JaHHBIE);

— CBEJICHHUS O BOMHCKOM Y4eTe;

— JaHHBIE O IpYeMe Ha paboTy;

B nanpHe#ieM B JTUUHYIO KapTOUKY BHOCSATCA:

— CBEJICHMS O MepeBoJiax Ha L{pyFYIo paboTy;

— cBeneHus 00 aTTeCcTalyH,

— CBeJIeHMS O TIOBBIIIEHNN KBaTU(UKAIN;

_ cBejieHHUs O IPOo(eCcCHOHAIBHOM NEePENOArOTOBKE;

_ cBeJieHuMs O Harpaziax (IOOIIPEHHSsX ), TOUSTHBIX 3BAHMUAX;
— cBejieHus 00 OTIyCKax;

— CBEJIEHHS O COLMANIbHBIX rapaHTHAX;

— CBeJIeHUS O MECTe XUTEIbCTBA U KOHTAKTHBIX TenedoHax.

2.3.3. B cexperapuare CO3JAFOTCS M XPaHATCS CICAYIOIIME IPYIIIb] JOKYMEHTOB,
cojepIKalye JaHHbIE O PaOOTHUKAX B SMHUIHOM MK CBOIHOM BUJIE:

2.3.3.1. JIOKyMeHThl, COAep)Kale TepCoHANbHbIC — JIAHHBIC pabOTHUKOB
(KOMIIIEKCH JTOKYyMEHTOB, CONPOBOMKAAIOLIME MPOLECC oOpMITEHHST TPYIOBbIX
OTHOIIEHWI Mpu mpueMe Ha paboTry, NEpeBOAC, YBOILHCHUM, KOMITIEKC,
MATEpHANOB TI0 aHKETMPOBAHWIO, TECTHPOBAHMIO; MPOBEICHUIO co0ece10BaHUH (J
KAHIUIATOM HA JOJDKHOCTb; TOJJIMHHUKA M KONWM HPUKA3OB O JIAYHOMY
COCTaBy; ITMYHBIE Jiela W TPYHOBbIE KHIKKH paboTHUKOB; Jiena, conepmamylj
OCHOBAaHWS K NpHKa3y MO JIMYHOMY COCTaBy; Jeja, COJACpXaije Marepual
arTecTali  PabOTHHUKOB; cnyKeOHBIX ~ Paccief0BaHuH; cnpaBqud
MH(pOPMAIMOHHBIA OaHK JaHHBIX IO  TepcoHaty (KapTOTEKH, IKYpPHAJIbI
MOJUTMHHMKA M KOTMU OTHYETHBIX, AHAIUTUYECKNX U CIPaBOUHBIX MaTepualol
nepenaBaeMblx pyKoBojcTBy ~Opranusanud, PYKOBOAMTEIIM CTPYKTYpHH
noj[pa3fieNeHni; KoMUY OTYETOB, HANpPaBIACMBIX B rocyaapcTBEHHbIE Opra
CTATMCTHKY, HATOTOBBIE MHCIICKIIMH, BBILIECTOSIIME OPraHbl YIPABICHHT 1 apyn
yUPENKICHHUS).

2.3.3.2. JlokyMeHTalusi 1o OpraHu3aniu pabOThl CTPYKTYPHBIX MOAPA3/CICE
(MOJIOXKeHUsT - 0 CTPYKTYPHBIX ~TOAPa3ACICHHUAX, JOJDKHOCTHBIE  MHCTPYKI
paGOTHHKOB, ~INpPHKa3bl, ~PACTOPKEHUs,  yKasaHHA pykosoxctea  Mb



«POMAIIKMHCKAs CPelHsAs IIKOJA»); MOKYMEHTBI 110 IIAHHPOBAHHIO, yuery,
aHaNM3y ¥ OTYETHOCTH B YaCTH pabOTHI C MEPCOHATIOM.

I1I. Cbop, 06paboTka u 3aInTa NEPCOHANBHBIX AaHHBIX
3.1. Ilops10K MOTy4YeHHs TePCOHANBHBIX JAHHBIX.

3.1.1. Bee nepcoHanbHble JaHHBIe pabOTHHKA CIE/AyeT TOTyYaTh y HEr0 camoro.
Ecin nepconanbHble faHHble PAGOTHMKA BO3MOXKHO NOYYHTh TONBKO Y TPETheH
CTOPOHBI, TO PabOTHUK NOJKEH OBITh yBEJOMIEH 00 3TOM 3apaHee M OT HEro
JOJUKHO ~ OBITh  MOJNYYEHO IHCbMEHHOEe cornacue. JOJGKHOCTHOE  JIHIIO
pabortoznareinss JOMKHO COOGWIMTH pPaGOTHUKY O TeNSX, MPeANONaraeMbIx
UCTOYHMKAX M CTIOCO0aX MOJyYeHHs NePCOHANBHBIX JaHHBIX, & TAKXKE O XapaKTepe
NO/UIeKALMX TONYYEHHMIO = IIEPCOHANBHBIX JaHHBIX M MOCIEACTBHSAX OTKaza
paboTHHKA JIaTh MUCEMEHHOE COIJIACHE Ha UX ITOJyYeHHe.

3.1.2. Paboronaresn» He MMeeT IpaBa MOMy4aTh U 0OpabGaTHIBATE [IepCOHAJIbHEIE
JlaHHBIC  pAOOTHHKA O €ro pacoBOM, HALMOHAIBHON IPHHAIIEKHOCTH,
[OJMTHYECKUX  B3IJISJAX, PEJIWTHO3HBIX MM QHIOCOPCKUX  yOeKITEHHUsIX,
COCTOSIHMH 3/10POBbs, UHTUMHOM JXU3HU. B ciTyuasix, HEmoCpeICTBEHHO CBSI3aHHBIX
C BOMNpOCAaMH TPYAOBBIX OTHOIICHHH, B COOTBETCTBMH cO CT. 24 KoHcturynum
Poccniickoii @enepaunu paboTonaTess BlpaBe NOMy4aTh U 06pabaTsBaTh JaHHbIE
O YaCTHOM )XKHM3HH pabOTHHKA TOJBKO C €0 MMCHMEHHOTO COTJIACHS.

OGpaboTka yKa3aHHBIX NEPCOHANBHBIX JAHHBIX paboTHUKOB pabGoTonarenem
BO3MOXH2 TOJIBKO € HX COracHs Jinbo 6e3 uX Cornacus B CEAYOMUX CTydasx:

— NEPCOHAJIBHBIC AaHHBIC ABISIOTCH OGIIICJIOCT}’HHI:IMI/I;

— TEPCOHANLHBIE NAHHBIE OTHOCHTCH K COCTOSHMIO 3/10pPOBBSI PabOTHHKA M KX
00paboTka HEOOXOAMME 115 3ALIMTE! €I0 JKU3HH; 30POBbS WM MHBIX YKH3HEHHO
BKHBIX HMHTEPECOB AMOO XM3HH, 310POBbS WM HHBIX JKM3HEHHO Ba)KHBIX
VHTEPECOS APYTHX JHl ¥ NOAYSCHHE COracus paGOTHHKA HEBO3MOXKHO,

— N0 TPeOOBaHMI0 NOMHOMOSHBIX TOCYZIApCTBEHHBIX OPraHOB B  CIIydasx,
NPEAYCMOTPEHEEIX QSASPATLHEIM 3aKOHOM.

3.1.3. PaGorosarens snpase oOpabarsiBaTs NEpCOHANBHEIE JaHHBIE paboOTHUKOB
TOJILKO C HX MECEMESHEOND COINacHs.

3.1.4. MNucssmensoe coraacue pabotssika Ha 00paGOTKYy CBOMX MEPCOHANBHBIX
JaHHBIX JOMEHO BEIOSaTs B cels:

— QaME0. WMS. OTSeCTSO0. aapec. CyObeKTa MEepCOHANBHBIX JAHHBIX, HOMep
OCHOBHOID IOSMMCHTE. YAOCTOBEPAIONIEr0 €ro JIMYHOCTh, CBEJCHHS O JaTe
BBI/Ia%H VESSSSSOID JOSVMEHTa H BBUIABILIEM €0 OpPraHe;

— HAMMEHOSSSNS | QEMMIMI0, MME, OTYECTBO) U aJ[pecC ONepaTopa, MOMyYaroliero
COIJIACHE CYORSRTE BEPOOHANEHEIX IAHHbIX;



— LeJIb 00pabOTKU MEePCOHATBHBIX JaHHBIX;

— HEPCHUCHb MNEPCOHAJIBHBIX JaHHBIX, Ha o6pa60TKy KOTOPBIX JaCTCs corjacue
Cy6’beKTa INEPCOHAJIFHBIX NAHHBLIX;

— TEpEeYeHb NEHCTBUI C NEePCOHANbHBIMY JAHHBIMU, HA COBEPLIEHHE KOTOPHIX
JaeTcs corjacue, oOllee ONMMCaHHWE MCIOIb3yeMbIX OIEPaTOpoM CrocoGoB
00pabOTKH NePCOHATBHBIX JaHHbIX;

— CPOK, B TCUCHHUE KOTOPOTO ﬂeﬁCTByeT COrjiacue, a TaKXXe NOops 0K €ro OT3kIBA.

®opma 3asBIEHHS O COTIacHH PabOTHHKA Ha 06PaGOTKY IepPCOHANBHbIX JaHHBIX
CM. B IpuyiokeHuu 1 k HacTosimemy ITonoxeHuro.

3.1.5. Cornacue paGoTHyKa He TpeGyeTCs B CIeMyIONUX CIydasiX:

1) obpaboTka nepcoHanbHBIX NaHHBIX OCYIIECTBISETCS HAa OCHOBaHHH Tpyn0Boro
kojgekca P® wunv wHOro (enepanbHOro 3aKOHa, YCTaHABIMBAIOLIETO ee [elb,
YCJIOBUS TONYYEHHS NEPCOHANBHBIX NaHHBIX U KPYI' CyOBEKTOB, IEPCOHATbHbIE
JlaHHbIE KOTOPBIX MOJUIEXAaT 00paboTKe, a TakkKe OMNpENENSIOIEro MOTHOMOYMS
paboTomares;

2) 06paboTka MEPCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B LENSX HMCIIOIHEHMUS
TPYAOBOIO JOTOBOPA;

3) 00paboTka MepCOHAIBHBIX JaHHBIX OCYIIECTBISIETCS IS CTATUCTHUECKUX HITH
UHBIX HAy4YHBIX [E€JIeH TpU YCIOBUM  OOS3aTENLHOTO  00E3THYMBAHMNS
IIEPCOHAJIBHBIX JAaHHBIX; ‘

4) 06paboTKa MepCOHANBHBIX TaHHBIX HEOOXOAMMA ISl 3aLUTHI KU3HH, 3I0POBbS
WA WHBIX JXM3HEHHO BaXXHBIX WHTEPECOB pPAOOTHUKA, €CIIU TONYYEHHE ero
Corjacusi HEBO3MOXHO.

3.2. Iopsimox 06paboTKy, epejavu ¥ XpaHeHHUs IePCOHATBHBIX JAHHBIX.

3.2.1. Paborhnk MBOVY «PoMallKHHCKas CpeAHsid IIKONa» IIPENOCTABISET
CHELMAIMCTY MO KajipaM 00pa3oBaTeNbHOM OpraHU3alliy JOCTOBEPHbIE CBEICHHUS
0 cebe. Creuuanuct mo KaapaMm NpOBepsieT JOCTOBEPHOCTh CBENCHHH, CBEpss

JaHHBIC, MPEJOCTaBIeHHbIE pPAOOTHUKOM, C MMEIOUMMHUCS Yy paboTHHKA |

AOKYMCHTaMH.

3.2.2. B cootBerctBHU co cT. 86, rin. 14 TK P® B nensix obecreyeHus paB U
CBOOOA yenoBeKa M rpaxiaanuHa aupexrop Opranmsauuu (PaGotomatens) u ero
NPEACTaBUTENN Ipu 00paboTKe NEePCOHANBHBIX [JaHHBIX PaOOTHHUKA OJIKHEI
co0MoaTh cieayronye obume TpeGoBaHus:

3.2.2.1. O6paboTka TmEpPCOHANLHBIX  NAHHBIX  MOXET OCYHIECTBIIAThCS
UCKIIOYUTEIBHO B IensaXx oOecrieyeHUs COOMIOLEHUS 3aKOHOB M HHBIX
HOPMATMBHBIX MpPAaBOBBIX aKTOB, COACWCTBUs PabOTHHKAM B TPYyHOYCTPOMCTBE;
O0y4YeHMH W TPOABIKEHHH MO CIyxk0Oe, OOECIeueHUs IMYHON Oe30MacHOCTH
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paﬁomm\'os, KOHTPOJAR KOAM4YeCTBAa W KayeCTBa BBITOJHSIEMOU pa6OTBI u
obecneyenns COXPaHHOCTH HMYIIECTBA.

3.222. Tlpu onpeneneHMM o00beMa U  COIepiKaHWS, 00OpabaThIBaEMBIX
NEpCoHANBHBIX  NaHHbIX  Paboronarens  JOMKEH  pyKOBOACTBOBATHCH
Koncruryume#i Poccuiickoit ®enepauuu, TpymoBsiM KomekcoM Poccuiickoi
@enepauyn 1 HHBIMHU (heepabHBIMU 3aKOHAMH.

3.223. llpn npUHATHM peLIeHWH, 3aTParHBAIOLINX HHTEpEeCHl paboOTHHKA,
PaGotonatens He wuMeer mnpaBa OCHOBBIBATHCS HA NIEPCOHANIBHBIX JTAaHHBIX
paboTHHKA, TIOJTyYEHHBIX HCKIIIOYUTENBHO B PE3yJIbTaTe UX ABTOMaTU3UPOBAHHOM
00paboTKH HITH 3IEKTPOHHOT'O IOy YeHHSL.

3.2.2.4. 3ammra NepCOHAIBHBIX JAHHBIX PaGOTHHKA OT HEIIPAaBOMEPHOTO HX
MCIONE30BAHMSA UM YTPaThl obecrieunBaeTcs PaboToatesnem 3a cueT ero cpeacts
B IOPSIIKE, YCTAHOBJIEHHOM (heZiepaibHBIM 3aKOHOM.

3.2.2.5. PaGOTHMKM ¥ HX TpPEACTABUTENM [JOJKHBI OBITH O3HAKOMJIEHEI 1(V))|
PACIMCKy € HACTOSIMM TOJIOKEHHEM, YCTAHABIMBAIOIMME TTOPSAIOK 06paboTKH
NEPCOHATILHBIX JaHHBIX Pa0OTHMKOB, a TakkKe 00 UX NpaBaXx W OBA3AHHOCTSIX B
3TOM 001aCTH.

3.2.2.6. Bo Bcex ciy4asx oTKa3z pabOTHHKA OT CBOHX NIpaB Ha COXpPaHEHHE U
3alMTY TalHbl HEJIEUCTBUTEIIEH.

IV. Tlepenaua u xpaHeHue MepcoOHANbHBIX JAHHBIX

4.1. Ilpu nepenaue nepcoHaTbHBIX JaHHBIX PaGOTHWUKA PabGoTomaTels JOJIKEH
co0OaTh ClIeIyIoLIne TPeOOBAHUS:

4.1.1. He coobwars mnepcoHanbHble HaHHble paGOTHHKA TpeTheil CTOpoHe 0e3
MIACBMEHHOIO  corjaacust pabOTHHKA, 33 HCKIIOYEHHWEM CIy4yaeB, KOTIA 9TO
HEOOXOMMO B LENsSX MPEAYNPEKACHHS YIPO3bl JKU3HH H 3[0POBBIO paboTHUKa, a
TaKke B CIy4asx, yCTAaHOBIEHHbBIX (elepaibHbIM 3aKOHOM.

4.1.2. He cool0maTh nepcoHalbHble JaHHBIE paboTHHKA B KOMMEPYECKHX eI
0e3 ero MMCbMEHHOTO COrIacHsl.

4.1.3. TlpexynpenuTs JML, MOMyYUBIIMX NEPCOHAIBHBIE NAHHbIE paboTHHKA, O
TOM, 4TO 3TH JaHHBIE MOTYT ObITh MCIIONB30BAHBI JIUIIIb B LENSX, ISl KOTOPBIX OHH
cooOiieHsl, U TpeGOBaTh OT STHX JIMIl TOATBEPIKACHUSI TOrO, UTO 3TO IIPaBUIIO
cobmoneno. Jluna, mosyYdBlIMe NepCOHAIbHbBIE IaHHbIE paboTHHKa, 06sA3aHbI
COOJIFOAAaTh PeX)UM CEKpeTHOCTH (KoH(uaeHManbHOCTH). JlanHoe TTonokKeH e He
pacnpocTpanseTcs Ha OOMEH MEepCOHANbHBIMK JaHHBIMU PaGOTHUKOB B HOpsiIIKe,
YCTaHOBJIEHHOM (eiepalbHBIMU 3aKOHAMH.

4.1.4. OcymecTBIaTh Nepenavy NepcoOHAIbHBIX JAHHBIX pabOTHHKOB B Ipezenax
MBOY «PomamikuHCKast cpemHsis IIKONa» B COOTBETCTBHH C HACTOSIIIIUM
ITonoxenuem.



4.1.5. Paspemiatb [OCTyNnl K II€PCOHAJBHBIM JAHHBIM PabOTHHUKOB TOJILKO
CIELMAJIBHO YIIOJHOMOYEHHBIM JIMLAM, PY 3TOM YKa3aHHBIE JHIA JOIKHBl HUMETh
MpaBO IMOJy4aTh TONBKO TE IEPCOHANbHBIE JaHHble pPabOTHHKA, KOTOpPBIE
HEOOXOMMBI JI7Is1 BHITIONIHEHNS! KOHKPETHOMN (hYHKI[HH. '

4.1.6. He 3ampammBare MHGOPMALUIO O COCTOSHHM 3I0pOBbs pabOTHUKa, 3a
VCKJTIOYCHUEM TEX CBEICHHM, KOTOpPbIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTH
BBITIOJIHEHHS PaOOTHUKOM TPYIOBOM (DYyHKIIMH.

4.1.7. TlepenaBaThb mNepcOHalbHBIE JaHHbIE PaGOTHHKA IIPEACTABUTENISIM
pabOTHUKOB B TIOpSIZIKE, YCTaHOBJIEHHOM TpYMOBBIM KomeKcoM PoccHifckoii
Qenepalii, U OTPaHMYMBATH 3Ty MH(QOPMALMIO TOJBKO TEMH IEpPCOHATLHBIMMU
JIAHHBIMH  PabOTHHKA, KOTOpbIE HEOOXOIMMSBI IS BBINOJHEHHS YKa3aHHBIMMU
IPEACTAaBUTEIAMU X (DYHKIUH.

4.2. XpaHeHue U UCTIONB30BaHKE [IEPCOHATBHBIX JAHHBIX PAGOTHHKOB:

4.2.1. TlepcoHanbHblE JlaHHBIE DPAaGOTHHKOB OOpPabaTHIBAKOTCH M XDaHSTCH B
CeKperapuare.

4.2.2. Tlepconanbnbie NanHbIEe PAGOTHUKOB MOTYT GBITh MOMYHEHSL, NPOXOUTH
JanbHeHIIyl0 oOpabOTKy M TNepenaBaThCsi Ha XpaHeHMe KaK Ha OYMawHbIX
HOCHUTEJIAX, TaK U B JJICKTPOHHOM BUJE — JIOKAIbHON KOMNBIOTEPHOH CeTu u
KOMIIBIOTEpHOH nporpamme «1C: Bapiinarta u Kaapsi».

4.3. TIpu momyYeHH: IEPCOHANBHBIX JAHHBIX He OT paGOTHHKA (32 MeKmOseH et
CTy4aeB, €CIIM. IEPCOHANIbHBIE NaHHbIe OBLIM NPENOCTaBICHB! PAbOTOIATENO Ha
OCHOBaHHWHU (elepabHOro 3aKOHA MIIM €CJIM NEepPCOHATbHbIE AaHELE SBISIOTCS
O0LIe0CTYIHEIMU) paboTofaTeNs 10 Hayana o6pabOTKH TaKmx HEPCORAanLHBIX
JaHHBIX 0053aH NPEIOCTaBUTh PAOOTHUKY CIIEAYIOIIYIO HHMOPMALIHED:

— HauMeHoBaHHe ((amuius, MMS, OTYECTBO) U aJpEC ONEPATOPE Mam ero
IpeCTaBUTEIIS; : '

— OCJIb O6pa6OTKI/I NEPCOHATIBHBIX NaHHBIX 1 €€ IIPAaBOBOE OCHOBAHME:
— [OpeamnojaracMai€ 1oJib30BaTEIN NIEPCOHAIBHBIX JAaHHBIX,

— YCTaHOBJICHHBIE HacTOSIUM DeepalbHbIM 3aKOHOM Hp@ss o OLeKTa
[IEPCOHAIBHBIX JAaHHBIX.

V. loctyn k HepCOHa.}IBHBIM JIaHHBIM PabOTHUKOB

5.1. IlpaBo mocTyna K NepCOHANBHBIM JaHHBIM PAOOTHHKOB MMesan
— nupexTop MBOY «PoMalukuHcKkas cpeanss mKonay;

— CIIELIHAJIUCT IO Kajapawm;

- 3aMeCTUTENH aupekTopa no YBP u AXY;
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~ COTpyZAHUKH GyXranrepuu.
5.2. Pabotaux MBOY «Pomarkunckag CPCaHss LIKOJIa» uMeer 1IpaBo:

5.2.1. Monyuare AOCTYIl K CBOMM IN€pCOHATBbHBIM AGHHBIM W O3HaKOMIIEHHe c
HHMH, BKIIIOYas MpaBo Ha 6e3Bo3mesHOE NIOTy4eHne xomuit mo6oii 3anucy,
COAepXalleH nepcoHabHble TaHHEe paboTHuKa.

523 INoaysars ot PaGoronarens

— CBEACHHN O NMUAX, KOTOPEIE HMeIoT AOCTYI K MePCOHANBHBIM NaHHBIM wyy
KOTOp&IM MOEeT GbITh IpeocTaBECH Takoj JOCTYII;

— NiepeyeHs obpabaTriBacmpix HCPCOHAIIBHBIX TAHHBIX M HCTOYHUK Hx HOJTyYeHHUS;
— Cpoxu 0bpaborku nepconasurx AQHHBIX, B TOM YHCIlE CPOKH HX XpaHeHHs;

— CBEacHHE o TOM, Kakue ropuguyeckue nocnencTeus U C}’GBCKTa

NEPCOBATEHMX RAHHLIX MOjcoT ToB1IeYk 3a oGOl 06padoTka ero [€PCOHANBHBIX

. TpeGosars H3BeleHus PaGotonarenem Bcex JIUL, KOTOPBIM paHee Gbuin

Bepuue HJIH  HEenoJIHbIe E€pCOHalIbHBIE HaHHBIE, 000 BCeX
CHHEIX B BHX,HCKJIIO'-ICHH)IX, HUCTIPABIICHUAX HJIH AOIOJIHEHUS X,

B B YOOMHOMOYEHHBI opram o 3allluTe  mpaB  CyOGbeKkTOB
, SIX ¥aH B CyneGHOM nopsigke HEIIpaBOMEpHBIe feicTBUS my
#SSTERs NpH 00paboTke U 3amuTe ero IIePCOHAILHBIX NaHHBIX,

| Bemams  BLmmcky TICPCOHANBHBIX NTAHHBIX paboTHHKa

WENEHO B CIyXeGHbix LeIsIX ¢ pasperrenus AMpPEKTOpa
B Cpeasss mKoay,

TpeTbeit CTOPOHE BO3MOXHA TOJIBKO IpH MUCBMEHHOM

L4

L ~

~HHE HOPM, perynupyronmx 00pabotky u 3almTy

AWIKHHCKAA  CcpefHss LIKOa», BHHOBHBIE B
WEOUMX  noNyYeHwe, 00paGotky u 3aIUTY
S HECYT IMCLUMIIIHHAPHYIO aIMHHHCTPaTHBHYO,
ITOIOBHVIC OTBETCTBEHHOCTh B COOTBETCTBHy e
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6.2. Jupexrop MBOY «PomamikuHcKas cpefHss IIKOJa» 3a HapylIeHUWEe HOPM,
pEryJIUPYIOIIUX TMOTy4yeHue, oOpaboTKy M 3allUTy MEPCOHAIBHBIX IaHHBIX
pabOTHMKA, HECET aIMHHICTPATHBHYIO OTBETCTBEHHOCTh COIIACHO CT. 5.27 1 5.39
Kozgexca 00 aIMHMHHCTPAaTHBHBIX NpaBoHapyueHusx Poccuiickor ®exnepanywm, a
TaK)Ke BO3MeIIaeT pabOTHUKY yuiepOd, NPUYMHEHHBIM  HENPaBOMEPHBIM
MICIIONB30BaHUEM UH(OPMALINH, COEPIKAIel TepCOHATbHbIE JaHHbIE PaOOTHHKA.



A S O L el

[punoxenne
®opwma 3asiBIEHUS
0 corjlacuu paboTHHUKA

Ha 00pabOoTKy MepCOHATbHBIX TaHHBIX

Cornacue paboTHHKa 00pa30BaTENLHOIO YUPEXKACHUS Ha 00pabOTKy IePCOHATBHBIX JaHHbIX

B

(mammeHoBaHKE U aapec 00pa30BaTEIbHOTO YUPEKICHUS, ICHTPATM30BaHHOM OyXraiaTepun)

3ASIBJIEHUE o corniacuu Ha 00padoTKy NepcoHAIbHBIX JAHHBIX

51 HEKenoANKCaBII___ Co,

(baMuITHs, UMsI. OTYECTBO)

Ilpoxmsasom___ mo anpecy

- (aapec MecTa perucTpalim)

(cepusi ¥ HOMED, JlaTa BbIJIa4u, Ha3BaHKE BBIIABIIEIO OPraHa)

muE ¢ TpeOOBaHUSIMU CTaThU 9 ®enepanpHoro 3akona ot 27.07.06 «O
x mansEs» No 152-®3 nmonreepikaaro cBoe coryiacue Ha 00paboTKy

# anpec 00pa3oBaTeNIbHOTO YUPEKICHNUS, IEHTPATM30BAHHOM OyXranrepun)

MOMX NCPCOHAJIBHBIX JAaHHBIX C IEJIBIO obecrieyeHun pacydeTa U HaYUCJICHUA

. JTLETHI HAJIOIOB U BBIIIOJIHCHUY MHBIX 00sI3aHHOCTEH B COOTBETCTBHH C
DESTSIALCTBOM.

#a 06paboTKy KOTOPBIX JAeTCs COrjiache, OTHOCSATCS:
s paboranxa, MHH;
BCTBA FOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAaXOBAHHMS;

ofpazosanny, KBUTH(QUKAIMA WK HATMYUH CIICIHAIBHBIX 3HAHHMI;

 SMCHE CBEJICHHUS O CEeMEIHOM II0JIOKEHHUHU NepeMeHe haMUIIny,

°8):
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- JOKYMEHTBI O BO3pPACTe MAJIOJIETHUX JETEH U MECTE UX OGy‘ICHI/I}I;

- IOKYMEHTEI O COCTOSHMH 3/I0POBBSI ICTEH M APYTUX POACTBEHHHKOM (BKJII0YAs CIIPaBKH 00
MHBAIUIHOCTH, O HAIMYMY XPOHUIECKUX 3a00ICBaHUN);

- MOKYMEHTBI O COCTOAHUM 3/I0POBbS (CBEJCHHUS 00 MHBATHIHOCTH, O GEPEMEHHOCTH H T.IL.);

- CBCNICHUS, COAEPMKAIMECS B IPUKA3aX O MpHeMe, IepeBoiaX, YBOJIbHEHHH, OBBIICHUH
3apabOTHOM MIIATHI, IPEMUPOBAHUH, TOOIPEHHUAX U B3BICKAHHSX;

- JOKYMEHTEI O ITPOXOXJICHUN pa6OTHI/IKOM aTTCCTAllNH, ITOBBIIICHUS Ka,anmbnxaunn;

- MHBIC JIOKYMCHTBI, COAEPIKAIINE CBEICHNUS, HEOOXOIMMBIE ISl pacueTa 3apaboTHOM MiaThl,
BBIMJIAThI KOMIIEHCAITHH.

[Ipenocrassro Oneparopy MpaBo OCYIIECTBISTH BCE ACHCTBHS (omepamu) ¢ MouMHU
TICpCOHATBHBIMU JIAHHBIMH, BKITIOUasi COOP, CHCTEMATH3AIMIO, HAKOTIICHUE, XPAHEHHE,
OOHOBIICHNE, U3MEHEHHE, HCIIONB30BAHKE, 00E3TMIMBAHNE, OIOKHPOBAHHE, YHHUYTOXEHHE,
Omneparop BripaBe 06pabaThiBaTh MO IIEPCOHATIBHBIE JAHHBIE MOCPE/ICTBOM BHECEHHUS MX B
SJIEKTPOHHYIO 623y IaHHBIX, BKIIOYEHHS B CIIICKHU (PEECTPHI) H OTYETHBIE (OPMBI, IPeLyCMOT-
PCHHBIC TOKYMEHTaMHU, PErJaMEHTUPYIOIUMHE MTPEIOCTABICHNE OTUETHBIX JaHHbBIX
(IOKYMEHTOB), 1 TIEPEIaBaTh UX YIOJIHOMOUYEHHBIM OPTaHaM.

IlepconanpHbIe TaHHBIE MOTYT OBITH TAKXKE UCIIOJB30BAHbI JUIs (bopmupoBanus GaHKa TaHHbIX J
pabOTHHKOB 00Pa30BATENbHBIX YUPEKICHHIH B HENSIX 06ECICUCHUS YIIPaBJICHUS CHCTEMOI |
o0pazoBaHusl.

Cpok XpaHeHusl HePCOHAIBHBIX 1aHHBIX COCTARIISET CEMB/IECST MISITh JIET. i
Hacrosimee cornacue nano Muoit (maTa) u geiictByer

HeccpodHo.

Sl monTBEpXk a0, YTO MHE U3BECTHO O TIPaBe 0TO3BaTh CBOE COIJIACHE MOCPEACTBOM

COCTaBIICHHS COOTBETCTBYIONIET0 MACEMEHHOI'O JIOKyMeHTa, KOTOpbIi MOXKET GBITh HanmpagicH
MHO# B anpec Omeparopa 110 TouTe 3aKa3HBIM MHCHMOM € YBEIOMIEHHEM O BPYUEHHH 1160

BPYYEH JIMYHO IOJ] PaCIUCKy npesictaBuTemo Oneparopa.

OO OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MPEICTABICHHBIX CBEICHHIA

IpEeNyNpexIeH (IpeynpexacHa).

(Hy’XKHO€ ITOJTYEPKHYTH)

IToxrBepikato, 4o o3naKomieH ¢ [1o10MeHreM 0 3aIHTe NePCOHATBHBIX TAHHBIX 1

nosoxenusMu PenepanbHoro 3akona ot 27 urons 2006 roga Ne 152-®3 «O IIEPCOHAIIBHBIX

JaHHBIX», IIpaBa u 00sI3aHHOCTH B 00J1aCTH 3alMUTBI ICPCOHAJIBHBIX JTAHHBIX MHE pPa3bsaCHECHBI.

[Monnucek: Jlara 3amosHeHus: « » 20
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